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ANTI-CORRUPTION AND ANTI-MONEY LAUNDERING POLICY AND PROCEDURE 

I. Introduction

OSM Thome Limited together with its subsidiaries (“OSM Thome Group,” or “the 
Company”) is committed to conducting all aspects of its business in keeping with the highest 
legal and ethical standards and expects all employees and other persons acting on its behalf to 
uphold this commitment. In accordance with this commitment, the Company has adopted this 
Anti-Corruption and Anti-Money Laundering Policy and Procedure (the “Policy”), which is 
applicable to all directors, officers, employees, agents, representatives and other associated 
persons of the Company (collectively “Company Personnel”). 

As a member of the Maritime Anti-Corruption Network (MACN), the Company is 
committed to a maritime industry free of corruption. As part of this commitment, the Company 
will not tolerate bribery, kickbacks, or corruption of any kind, directly or through third parties. 
Company Personnel are not permitted to give or offer anything of value (including gifts, 
hospitality, or entertainment) to anyone for the purpose of improperly obtaining or retaining a 
business advantage or otherwise constituting an improper advantage. Similarly, Company 
Personnel may not solicit, receive or accept such improper payments or other advantage. 

This Policy and the internal controls herein have been designed to prevent such 
violations from occurring, avoid the appearance of wrongdoing and enable the Company to 
respond promptly and effectively to any inquiries about its conduct. Company employees who 
violate this Policy may be subject to disciplinary action, up to and including termination. The 
pages that follow provide a general guide to anti-corruption and anti-money laundering 
compliance but do not address every potential scenario that may implicate issues bearing on 
compliance with this Policy. Therefore, any Company Personnel who have any questions 
concerning the requirements of this Policy should consult with the Group Compliance Officer, 
who the Company’s management have designated as the Company’s compliance-responsible 
officer. 

II. Definitions

Corruption generally refers to someone in a position of power or authority abusing their
position for personal benefit. It often involves bribery, but can involve other types of criminal 
behavior, such as theft and money laundering. Corruption may take a variety of forms. 
Company Personnel should be aware that anti-corruption laws cover both commercial bribery 
(between private parties) and public sector bribery, with the latter typically subject to 
particularly heightened standards and strict penalties. 

Bribery is a type of corruption, and broadly entails promising, offering, giving, 
authorizing (active bribery), or requesting, receiving, accepting (passive bribery) a payment or 
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other improper advantage as an inducement to do something that is dishonest, illegal, a breach 
of trust or otherwise improper. Although the economic value of the advantage would ordinarily 
be the starting point for determining whether something might constitute a bribe, any advantage 
offered must be viewed in context and on its specific facts. Even a small payment or a low value 
advantage can be a bribe, provided the intention is to influence or reward the improper 
performance of a function or activity. 

Trading in influence is the act of promising, offering, giving or authorizing an improper 
advantage to an intermediary or such intermediary requesting, receiving or accepting an 
improper advantage for unduly influencing the conduct of a decision maker in such person's 
performance of their role, for example a public official. In many jurisdictions, a person may be 
convicted of trading in influence even if no influence has been exerted and/or no advantage has 
been achieved. 

In contrast, lobbying is a legal activity, which involves using an intermediary to influence 
decisions in the private or public sector. Lobbying on behalf of the Company must, however, be 
open and transparent and must never entail or give the perception of any improper advantage 
to achieve the desired influence. 

Facilitation payments or "grease payments" are a form of bribery which involves a small 
unofficial payment made to a public official to encourage them to perform or speed up the 
ordinary duties that the official is obliged to perform without receiving such payment. The 
payment is usually a cash payment, but could also involve gifts, other benefits or favors. 
Facilitation payments constitute bribery and are strictly prohibited by this Policy. Company 
Personnel must not make or offer to make facilitation payments (directly or indirectly). 
Facilitation payments should not, however, be confused with payments that the Company is 
required to make under local laws or written regulations in order to obtain various types of 
government services. 

Money Laundering is the practice of concealing or disguising the origins of proceeds 
derived from criminal activity by creating the appearance that the proceeds are derived from a 
legitimate source. The underlying criminal activity can for example include embezzlement, 
fraud, sanctions violations and bribery, all of which are crimes that may produce profit and 
create incentives to legitimize the ill-gotten gains through money laundering. This could happen 
by converging or moving the funds to distance them from the source. It could also entail 
disguising fund transfers as payments for goods or services, thus giving them a legitimate 
appearance. 

Political contributions are any contributions, made in cash or in kind, to support a 
political cause, political party or party candidate, group or organization. Contributions in kind 
may include advertisement for or promotion of a political party, buying tickets for political 
fund-raising events, contributions to research institutions with close connections to a political 
party or organization, secondments to political parties, discounted fees or rates for products, 
services or loans. Company Personnel and third parties acting on behalf of the Company are not 
authorized to make political contributions on behalf of the Company. 
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Charitable Donations are payments made, in cash or in kind, for the benefit of a 
community or other humanitarian causes. Typical areas for such donations are education, 
health, sports, culture, support to non-governmental organizations or other social welfare 
causes. Payments are made without demands or expectations of anything in return but may 
have benefits such as goodwill. 

A sponsorship is an agreement where a sponsor makes a payment, in cash or in kind, to 
associate its name with an activity or an organization, and receives specific rights and benefits 
in return, such as the promotion of the sponsor's name, products and services. 

III. Our Anti-Corruption Policy

A. Company Personnel shall not be permitted to pay or receive bribes

Company Personnel must conduct their activities in full compliance with this Policy and 
any applicable anti-corruption laws, including relevant aspects of the Norwegian Penal Code 
(Chapter 30, sections 387, 388 and 389), the Singapore Prevention of Corruption Act, and the 
Cyprus Criminal Code Cap. 154, the U.S. Foreign Corrupt Practices Act of 1977, as amended 
(“FCPA”), the UK Bribery Act, 2010, the applicable financial recordkeeping and reporting 
requirements of the U.S. Currency and Foreign Transaction Reporting Act of 1970, as amended, 
the U.S. Money Laundering Control Act of 1986, as amended, and any other anti-corruption 
laws in effect in the jurisdictions where the Company conducts business. 

Under this Policy, Company Personnel are not permitted to give or offer anything of 
value, directly or indirectly, to any Government Official1 or any commercial party for the 
purpose of improperly obtaining or retaining a business advantage. “Anything of value” 
should be broadly interpreted to include cash, gifts, forgiveness of a debt, loans, personal 
favors, entertainment, meals and travel, political and charitable contributions made at the 
direction of another, business opportunities and medical care, among other items. This 
restriction includes a prohibition on providing such items to friends and family of Government 
Officials or commercial parties. Simply put, bribes, kickbacks or similar payments or other 
advantages are never permitted, whether made to a Government Official or to customers, 
investors, clients or other private parties. Similarly, Company Personnel may never offer, solicit 
or accept such payments or other advantages. 

If confronted with a request or demand for an improper payment (or other advantage) 
or other violation of this Policy, the request or demand must be immediately rejected and 

1 The term “Government Official” includes all officers or employees of a government department, agency or 
instrumentality; permitting agencies; customs officials; candidates for political office; and officials of public 
international organizations (e.g., the International Maritime Organization, or the Red Cross). This term also includes 
government-owned or controlled commercial enterprises such as state-owned or controlled universities, airlines, oil 
companies, health care facilities, or other vendors. 
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reported to the Company’s Group Compliance Officer. Similarly, if any Company Personnel 
knows or believes that an improper payment or other advantage has been or will be made, the 
person must also report such payment/advantage to the Group Compliance Officer. The 
Company’s policy is that no adverse employment action will be taken against any Company 
Personnel in retaliation for reporting a violation or suspected violation of anti-corruption laws 
or this Policy when the report is made in accordance with the Company's Whistleblowing 
Policy. Reports may also be made through MACN's anonymous reporting system: 
https://macn.dk/incident-reporting/. 

B. Gifts, Meals, Entertainment and Employment

This Policy sets forth various rules relating to gifts, entertainment, travel, meals, lodging 
and employment. All such expenditures must be recorded accurately in the books and records 
of the Company, in accordance with Section V, below. 

Gifts, hospitality and other business courtesies can play an important role in building 
business and personal relationships, but can also be inappropriate and in some circumstances 
may be viewed as bribes. This is a particular risk if the gift, hospitality or business courtesy is 
of excessive value or given too frequently, or if it could otherwise have or appear to have 
improper influence on a business relationship or decision. 

Gifts, hospitality and expenses that could affect or be perceived to affect the outcome of 
business transactions are prohibited, as they can be used as a cover for bribery. Your business 
decisions should be based on objectivity and loyalty to the Company, and not on personal 
loyalty or preferences. 

1. Gifts

General rule 

As a general rule, employees are prohibited from offering gifts or accepting gifts from 
customers, suppliers or business partners, including Government Officials.  

Giving gifts 

The general rule described above means that gifts shall never be offered without the prior 
approval of the Group Compliance Officer and respective Managing Director (MD), save for 
the promotional items of minimal value exception, described below. 

The Group Compliance Officer and respective MD may on a case by case basis approve 
the giving of gifts and modest items as part of customary business conduct if all of the 
following conditions are satisfied: (1) the gift is under US$100 or local equivalent in value, (2) 
the gift does not involve cash or cash equivalent gifts (e.g., gift cards, pre-paid store cards, 

https://macn.dk/incident-reporting/
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gambling chips); (3) the gift is permitted under both local law and the policies of the recipient’s 
employer; (4) the gift is presented openly with complete transparency; (5) any expenses related 
to the gift are properly recorded in the Company’s books and records; (6) the Company is not 
in a tender process with or negotiating contracts with the recipient of the gift; (7) the recipient 
of the gift is not a Government Official; (8) the gift is provided as a token of esteem, courtesy 
or in return for hospitality and comports with local custom, and (9) is reasonable and justifiable, 
including not provided with the intent or expectation of receiving a gift, favor or other 
advantage in return. 

Receiving gifts 

As a consequence of the general rule described above, any gifts received shall immediately 
be returned to the gift giver. 

When it is culturally inappropriate to reject and return the gift, the employee needs to 
register and surrender the gift in accordance with the section on 'Registration and surrender of 
gifts' below. 

Any items received during seminars or conferences should also be registered and, if 
relevant, surrendered (save for promotional items of minimum value, as described below). 

Exception for promotional items of minimal value 

Promotional items of minimal value, such as pens, mouse pads, and calendars, bearing 
the logos of suppliers or customers, are exempted from the above restrictions. To qualify for 
this exemption, the items should prominently display the logo of the respective customer or 
supplier and should not exceed a total value of US$ 25. 

Registration and surrender of gifts 
The requirements to register and surrender gifts described below do not apply to promotional 
items of minimal value.  

All gifts given or received must be registered in the Gift Register. The form is accessible here. 
Upon receiving a gift, employees are required to complete the Gift Register promptly.  

In addition to the prior approval of the Chief Compliance Officer and the relevant MD, prior 
registration is required before any gift can be given. Upon receiving a gift, employees are 
required to complete the Gift Register promptly and deposit the gift with the local HR 
Representative. Employees shall register gifts received even if the gift was rejected and 
returned to the giver. 

https://eur06.safelinks.protection.outlook.com/?url=https%3A%2F%2Fosmthomegroup.sharepoint.com%2FSitePages%2FGift-Register.aspx%3FOR%3DTeams-HL%26CT%3D1705303652950&data=05%7C02%7Cavantika%40osmthome.com%7C7c31be463ef04c19b1b208dc1daa2319%7C613a7194a83c4c3ab78b7ef511e224dc%7C0%7C0%7C638417863763561369%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=jBBBQQWj66f3FAMt%2Fb%2F4J%2BMrJtOguNvdNpzA%2FGnhh9M%3D&reserved=0
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If the gift cannot be returned, it shall be distributed and used by the local HR Representative for 
the benefit of all employees. For example: 

• Chocolates may be offered in the office cantina.

• Flowers may be displayed in the reception area.

• Wine may be used for the next office party.

• Other gifts may be used as reward / gifts for corporate/ team building events.

2. Entertainment and Hospitality

Entertainment and hospitality involving customers and other business partners may be 
appropriate in certain circumstances. The Company permits entertainment if the applicable 
expenses (1) are related to the promotion of the Company’s products or services or to the 
execution or performance of its contract with a customer; (2) are permitted under local law; (3) 
are customary under local business practices; (4) are reasonable under the circumstances and 
not lavish or extravagant; and (5) avoid the appearance of impropriety. Under no 
circumstances shall entertainment or hospitality be offered to or received from a person or 
company if the Company is in a tendering process with the aim of obtaining business from that 
person or company. 

When possible, business entertainment payments should be made directly by the 
Company to the provider of the service and should not be paid directly to the other party as a 
reimbursement. If the business entertainment involves a Government Official, no payment 
should ever be made directly to the official. If a reimbursement is necessary, this should be 
done via a formal invoice in writing. 

All business entertainment expenses, regardless of amount or attendees, should be 
properly documented in an expense report. Such expense report shall enumerate the attendees, 
including the name of each attendee and his or her title and place of employment, and provide 
a detailed business purpose for the entertainment. 

Please note that in addition to traditional gifts, both hospitality and entertainment that 
are provided to business relationships where Company Personnel are not in attendance, and 
instances where the Company pays for travel related expenses for a Government Official, shall 
be considered gifts, and subject to the rules and requirements for gifts specified in this Policy. 

Company Personnel may not receive entertainment or hospitality from any third party 
where either (i) it is of a value in excess of a threshold approved in writing by that employee’s 
line manager; or (ii) no matter what the value, it is provided for an improper or corrupt purpose, 
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including (without limitation) in consideration of the award of business by any Group 
Company to any person. In a case where an employee’s line manager has not approved any 
limit for any employee, the limit shall by default be set at US$100 per event per employee, and 
US$500 per annum for all events. 

3. Travel and Lodging

Reasonable and bona fide travel expenditures paid on behalf of customers may be 
permissible in certain circumstances. Permissible payments may cover the costs of travel for an 
official or customer to visit the Company’s offices and discuss the Company’s qualifications for 
projects within the official’s responsibility or travel in connection with a project status review. 
Travel expenses shall not be extravagant or lavish and may include (1) coach/economy airfare; 
(2) basic lodging; and (3) ground transportation costs during the trip. Payment of cash per diems,
expenses unrelated to legitimate business activities, and expenses that benefit a friend or family
member of a customer or Government Official are prohibited.

Direct reimbursements should also be avoided. Rather, reimbursements should be 
made to the business entity that employs the expense recipient. For example, reimbursements 
for the cost of a hotel or a meal shall be made directly to the employer of the beneficiary—not 
the beneficiary himself. Payments directly to the expense recipient (of a per diem allowance, 
expense reimbursement, or for any other purpose) require specific written approval of the 
Company’s Group Compliance Officer in all cases. 

Company Personnel must not have their travel or lodging paid by any customer or third 
party except where (i) reimbursed as part of a normal customer contract relationship managed 
by the Company and fully recorded in its accounting system; or 
(ii) approved in advance by a line manager or the Group Compliance Officer.

4. Facilitation payments

For the avoidance of doubt, facilitation payments are prohibited under this Policy and 
shall not be given or sought registered as gifts. Approval will never be given for the payment 
of facilitation payments, other than in situations involving a risk to the life, health  or safety of 
any Company Personnel.  

5. Special Rules for Government Officials

Because of the heightened corruption risk inherent in interactions with Government 
Officials, Company Personnel must obtain pre-approval from the Group Compliance Officer 
for any gifts, meals, entertainment, hospitality, travel, or lodging provided to any Government 
Official regardless of value (i.e., including any promotional items of minimal value). 
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C. Conflicts of interest

Conflicts of interest arise when a person's various interests, duties or commitments, 
come into conflict or are likely to come into conflict. Such interests may include family, friends, 
work, voluntary work, ownership or politics. Conflicts of interest may lead to improper 
behavior or may be perceived as improper by others. It is therefore important for the Company 
to identify actual, perceived or potential conflicts of interest. 

Company shall avoid situations that may give rise to conflict between their private 
interests and the Company's interests, or that could in any way have, or be perceived to have, 
a negative effect on their ability to do their job or make fair and objective decisions when 
performing the job. If such situations occur, you shall remove or mitigate the conflict of interest, 
and report it to your manager or the Group Compliance Officer without delay. A register of 
identified conflicts of interest shall be kept by the Group Compliance Officer. 

Examples of conflicts of interest may include (but are not necessarily limited to) 
preferential treatment, working or consulting engagements outside the Company, friends or 
family members working at a business partner of the Company, financial interests. 

D. Political Contributions and Charitable Donations

Company Personnel may not make political or charitable donations, whether in their 
own name or in the name of the Company, to obtain or retain business or to gain an improper 
business advantage. Any political or charitable contributions by the Company must be 
permitted under relevant law, permissible pursuant to the terms of this Policy, made to a bona 
fide organization, and—in the case of political contributions or charitable contributions 
connected to any Government Official or Government Entity22—made with the prior approval 
of the Company’s Group Compliance Officer. In certain instances where there is heightened 
risk of corruption, the Company’s Group Compliance Officer may require due diligence to be 
conducted. The Group Compliance Officer must be notified if a Government Official solicits a 
political or charitable contribution in connection with any government action related to the 
Company or its affiliates. Individual employees or agents may not make political contributions 
on behalf of the Company or its affiliates. 

2 “Government Entity” means any nation or government or any province, state or any other political subdivision 
thereof, any entity, authority or body exercising executive, legislative, judicial, regulatory or administrative 
functions of or pertaining to government, any court, tribunal or arbitrator and any securities exchange or body or 
authority regulating such securities exchange. 
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IV. Relationships with Third Parties

Anti-corruption laws prohibit inappropriate or undue payments or benefits, even if indirectly 
made through a third party, including giving anything of value to a third party that may in turn 
be given to a Government Official. Third parties can include, but are not limited to, 
distributors, re-sellers, consultants, vendors, agents, or any other individual or entity working 
on behalf of the Company. Company Personnel should avoid situations involving third parties 
that might lead to a violation of this Policy.  

Company Personnel who deal with third parties are responsible for taking reasonable 
precautions to ensure that the third parties conduct business ethically and comply with this 
Policy. Such precautions may include conducting a risk-based due diligence review of a third 
party in accordance with the OSM Thome Third Party Due Diligence Procedure (described 
below), inserting appropriate anti-corruption compliance provisions in the third party’s 
written contract, requiring the third party to certify that it has not violated and will not violate 
this Policy and any applicable anti-corruption and anti-money laundering laws during the 
course of its business with the Company, and monitoring the reasonableness and legitimacy of 
the services provided by and the compensation paid to the third party during the engagement. 

The Company has adopted a separate Third-Party Due Diligence Procedure that outlines 
its risk-based approach to due diligence and monitoring. Refer to this policy for full details on 
conducting compliance due diligence of third parties. 

Company Personnel should pay particular attention and closely monitor high-risk third 
parties whose engagement may involve interactions with Government Officials, including for 
purposes of obtaining permits, clearances, authorizations, or similar approvals or review by a 
governmental authority or agency. 

V. Anti-Money Laundering

Employees must comply with all applicable AML Laws. “AML Laws” means laws, 
regulations, and orders regarding anti-money laundering including (i) the U.S. Bank Secrecy 
Act and the USA Patriot Act; (ii) the UK Money Laundering, Terrorist Financing and Transfer 
of Funds Regulations 2017 and Proceeds of Crime Act 2002; (iii) the Norwegian Penal Code 
sections 332 – 341; and (iv) equivalent laws of other countries as applicable. 

VI. Recordkeeping and Internal Controls

This Policy requires that all expenditures made by the Company are accurately reflected 
in the Company’s financial records and that all payments made with Company funds, or on 
behalf of the Company, have been properly authorized. Company Personnel must follow all 
applicable standards, principles, laws and practices for accounting and financial reporting. 
Company Personnel must be timely and complete when preparing all reports and records 
required by management. In particular, Company Personnel should ensure that no part of any 
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payment is to be made for any purpose other than as fully and accurately described in the 
Company’s books and records. Company Personnel should use best efforts to ensure that all 
transactions, dispositions, and payments involving Company funds or assets are properly and 
accurately recorded in the Company’s financial records. No undisclosed or unrecorded 
accounts are to be established for any purpose. False or artificial entries are not to be made in 
the Company’s books and records for any reason. Finally, personal funds must not be used to 
accomplish what is otherwise prohibited by this Policy. 

The Group Compliance Officer is primarily responsible for the oversight and enforcement 
of this Policy. The Company will conduct periodic audits of its books and records to monitor 
compliance with this Policy. 

The Group Compliance Officer will maintain a record of all approvals requested in 
accordance with this Policy, including relevant information and backup documentation, and 
whether each request was approved or denied. 

VII. Training

As part of the Company’s ongoing commitment to anti-corruption and anti-money 
laundering compliance, all employees must receive and review a copy of this Policy. All such 
employees must then certify in writing that they (1) have reviewed the Policy; (2) agree to abide 
by the Policy; and (3) agree to report any potential violations of the Policy. 

In addition, the Company will offer regular anti-corruption and anti-money laundering 
compliance training programs to educate employees about the requirements and obligations 
of anti-corruption laws and this Policy. All employees of the Company must participate in such 
training and the Group Compliance Officer must retain attendance records establishing 
compliance with this requirement. 

Furthermore, the Group Compliance Officer will coordinate with the Human Resources 
department as necessary to ensure that an Code of Conduct Certification is collected from all 
Company Personnel on an annual basis, which may be done electronically.  

VIII. Reporting Requirements and Whistleblower Protection

The Company takes its commitment to compliance very seriously and expects all 
Company Personnel to share that commitment. The Company therefore expects and requires 
that any Company Personnel with knowledge of, or reason to suspect, any violation of this 
Policy contact the Group Compliance Officer, immediately. Reports may also be made 
anonymously and otherwise as set out in the Company's Whistleblowing Procedure. If any 
Company Personnel fails to report known or suspected violations, then the relevant Company 
Personnel may be subject to disciplinary action, up to and including termination. 
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It is the Company’s policy that any report of known or suspected violations made in 
accordance with the Company's Whistleblowing Policy will not result in any adverse 
employment-related action being taken against any Company Personnel, including in 

retaliation for reporting a violation or suspected violation of anti-corruption laws or this 

Policy. 

The Group Compliance Officer shall maintain a record of every notification made 

under this section and carry out follow up investigations in accordance with the 

Company's Whistleblowing Policy. The Group Compliance Officer shall notify the Chief 

Executive Officer and the Ethics Committee promptly upon becoming aware, or 

reasonably suspecting any violation of law or this Policy, and shall keep the Chief 

Executive Officer and the Ethics Committee regularly updated on the progress of any such 

investigation. 

The Chief Executive Officer shall keep the Board of Directors regularly updated on 

any incidents or investigations in relation to violations of law or this Policy. Any member 

of the Board of Directors may request to see any records or documentation relevant to 

these matters at any time. 

IX. Reviews and updates to this Policy

This Policy has been approved by the Company's Board of Directors and shall be 
reviewed and, where relevant, amended on an annual basis, including in accordance with 
the Company's risk management and risk assessment processes which impact this Policy. 

All questions regarding this Policy should be directed to the Group 
Compliance Officer, e-mail: compliance@osmthome.com  

______________________ ______________________ 

Finn Amund Norbye 

Group CEO 

OSM Thome  

Date 

12.06.2024

mailto:compliance@osmthome.com

